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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
. HUYEN BINH CHANH Djc lgp - Ty do - Hanh phiic
PHONG GIAO DUC VA PAO TAO

S6: 2174 /GDPT-TH Binh Chdnh, ngay 16 thdng 12 nam 2020
Vé huéng dén sir dung hé so s6 sich
dién tir trong co s& gido duc tiéu hoe

Kinh giri: Hiéu trudng cac truong tiéu hoc trén dia ban huyén;

Can cir Cong vin s6 4147/GDPT-TH ngay 11 thang 12 nam 2020 cua So
Gido duc va Dao tao Thanh phé Ho Chi Minh vé hudnmg dan sir dung hé so sé
sdch dién tir trong co s¢ gido duc tiéu hoc;

Phong Gido duc va Dao tao huyén Binh Chanh huéng dan sir dung hé so

s6 sach dién tir trong co s& gido duc tiéu hoc nhu sau:
1. Nhlrng quy dinh chung:

Cén bd quan ly, gido vién va nhan vién Ung dung cong nghé théng tin
trong cong tac quan ly, day hoc dugc sir dung ho so dién tir thay thé ho so gidy
dam bao yéu céu cua cong tac luu trlr va c6 gié tri nhu hé so giay;

Viée sir dung ho so dién tir thay thé ho so gidy 1a khuyen khich khong bt
budc, tuy theo nguyen vong cua can bg quan ly va gido vién;

Hb so s6 sach dién tir duoc tao ra biang cac tmg dung van phong thong
dung, dugc luu trit mot cach thudn tién bang nhiéu hinh thirc khac nhau, dap tng
duoc yéu cau tra ciru, chia sé, kiém tra nhanh vao moi thoi diém; c6 ché do sao
luu du phong bao dam khéng xay ra sy cd mat hoan toan dir ligu;

Ho so s6 sach dién tir duge xay (dung theo ding mau cua hd so glay, khi
can thiét ¢6 thé in ra va dong tap nhu hé so gidy.

2. Cong tac. kiém tra ho so s6 sach dién tir:

Cong tac klem tra ho so so sach dién tir dinh ky dugc thue hién qua cong
cu hop thu dién t (sau day goi tat 1a emall) ho so s6 sach khi kiém tra dugc g
theo dang tép tin dinh kém, khong guri dang lién két tai (link download);

Cong tac kiém tra ho so s6 sach dién tir dot xuat dugc thuc hién theo diéu
kién thuc té tai thoi diém kiém tra, cén b, gido vién co thé khai thac duoc tai
lidu can kiém tra;

Pau nam hoc, Hiéu truong ban hanh Quyét dinh phan cong can bd phu
trach email cong vu cua truong (email truong); phan cong cac can bd quan ly
nha truong viéc nhan xét dinh ky ké hoach bai day cua gido vién;

Can bo phu trach email truong chiu trach nhiém hoan toan vé tinh bao
mat va tinh toan ven cua hop thu;

Khi c6 thay ddi vé nhan su phu trach email truong, can b phu trach phai
ban giao lai tai khoan va mat khdu email truong.

3. Sir dung ho so s sach dién tir:

Gido vién c6 thé chuén bj ké hoach bai day, ghi chép ndi dung sinh hoat,
hoat dong, thuc hién cac loai hé so s6 sach khac bing cac phuong tién cong
ngh¢, sau do luu trir dang 50, khong phai in ra glay,
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P6i véi ké hoach bai day, cu01 mai bai day can c6 muc “Ruat kinh
nghiém” de cép nhat cac nodi dung can thiét sau tiét day. K& hoach bai day dugc
luu trit moi bai mot tép tin;

C6 thé luu trir hd so s sach dién tir bang nhiéu giai phap khac nhau,
khuyén khich chon céc giai phap luu trit sao cho ¢6 thé khai thac dugc nhanh
chong, tién loi, vao moi thoi gian, dia diém, luén bao dam cé kha nang du
phong;

Tai thoi diém kiém tra dinh ky ho so s6 sach, gido vién, nhan vién gui
dong thoi hd so s sach dién tir vao email trucmg va email ctua can by quan ly
(nham bao dam duoc minh chimg vé thoi gian va ndi dung tai email truong
trong truong hop can bg quan ly dugce diéu chuyen sang don vi khac). Sau khi
gop v xong, ¢an bd quan ly c6 thé chuyén truc tlep ve email cua giao vién.

4. Sir dung cac ho so irng dung trye tuyén trén nén tang hé thong co
s6' dir ligu nganh Giao duc va Dao tao (Hoc ba, sf) lién lac dién tir...)

Dir li¢u do cdc tng dung truc tuyén trén nén tang hé thong co s¢ dir liéu
Nganh Giao duc va Dao tao xay dung c6 thé in ra gidy, dong tap theo mau cta
hé so glay, cd xac thye, dong dau cua co so gido duc thi cé gia tri sir dung hop
1& nhu hd so gidy.

Trén day 1a mot sé huéng dan vé sir dung hd so sé\ sach dién tu trong co
8¢ gido duc tiéu hoc. Dé nghi hiéu trudng cac truong tleu hoc nghién ctru thuc
hién, trién khai trong nha truong. Trong qua trinh trién khai thuc hién néu c6
kho khan vudng mac, cac don vi lién heé voi Té Tiéu hoc - Phong Gido duc va
Pao tao dé duoc hudng dan kip thO’l./n{;v (=

Noi nhin: KT TRUON G PHON G
- Nhur trén; :

- Trudng phong “dé bao cao™;
- Luu: VT, TH.
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